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(Delete guide after use.)

Login Screen

Simply go to the 
BenSelect application 
website address:  
https://enroll.thehartford
atwork.com/PEBCBene  
to add, change or remove 
existing beneficiaries.

Enter your user ID (your 
initials (lowercase) & last 
4 of SSN) and password 
(your initials (lowercase) 
& DOB (MMDDYYYY) and 
click ‘Log In’ to start the 
process.

https://enroll.thehartfordatwork.com/
https://enroll.thehartfordatwork.com/
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Welcome Screen

This is the welcome page. 
You can confirm your 
coverage amounts and 
premium costs for 
coverages here.
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Select the Plan to update or add a Beneficiary

You can review existing Beneficiaries and update, add or delete by checking the Plan.
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Updating Beneficiaries

Click the plus sign to 
add a new beneficiary or 
the pencil next to the  
beneficiary name to edit 
their information.

If no changes are 
needed, click ‘Next’.
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Add, Edit or Remove a Beneficiary

Complete the 
beneficiaries 
demographic 
information here. 

After entering this data,  
click ‘Save’ to continue 
the process. 



6

Add, Edit or Remove a Beneficiary

Once all beneficiaries 
have been added or 
modified, you will be 
returned to the 
‘”Beneficiary” screen.

Click ‘Next’. 
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Sign and Submit

You will now see your 
existing coverages and 
forms that will need to 
be signed before 
completing the 
process.

Click ‘Next’ to 
complete the process. 
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Confirmation

The final step would be 
to confirm and 
authorize the changes.  
The confirmation (page 
2 shown)  lists all 
beneficiaries for each 
coverage. 

It is in Adobe format 
and can be printed for 
your records. 

Click ‘Sign Form’ to 
complete the process.
 Now you can log out of 
the site.


	Slide Number 1
	Slide Number 2
	Select the Plan to update or add a Beneficiary
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8

